Start/Stop an Instrument Reservation to Record Actual Usage

Important Notes:

e By default, the usage and billing will automatically start at the Reservation Start Time and
will automatically stop at the Reservation Stop Time unless Start/Stop are used to manually
set an actual start time and stop time.

e The SMIF instruments are set up in CoreResearch to allow “Early Starts”, “Late Starts”, and
“Early Stops”.

o Usage times can be edited at any time before the end of the month when billing is
performed (see instructions for Editing a Reservation or Usage)

1. LOGIN to CoreResearch@Duke using your Duke NetID and password.

2. The Tramline Page will display.

3. Select the 'Reservation Calendar' Tramstop from the 'Resource Reservation' Tramline
4. Find your reservation that you are using and double click on it to open it.

Alternatively, you can select the “Manage Reservations” Tramstop and then select the reservation you
are using from the list of your reservations. Cleanroom usage can only be started and stopped from the
Manage Reservations Tramstop since there are no reservation calendars for this lab.
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Double click on the
calendar entry to open it
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Starting

6. Click the Green Start button at the top of the next window to Start usage on the instrument. After
clicking start the window will refresh and a message at the top should appear that says “Action Operation
Successful”. Click Close in the upper right to return to the calendar view.

Resource Reservation Event

Reservation {,’j Modify Reservation | Maintenance v| | M stop | b Start ‘ ' Extend | * Reduce| | @ Cancel Reservation -Ej Update Actual Usage | | Close|
Reservation Billing Info Usage Log Safety Assessment

1. Initial/Cancelled/Rejected

2. Pending Approval 3. Approved 4. Completed

Life Cycle

Tool Group Reservation?

Instrument SEM3: FEl Apreo Scanning Electron Microscope B B H
Reservation ID RES-0000728663 Status Approved C I : CIf Sta rt to b egl n yo ur t ime on
Caore SMIF: Shared Materials Instrumentation Faciliny t h €m Stru me nt

Private? No Project ID * PR-40635

Project Name 3916767_LORD-JOKERST Reserved By Unique ID 0299682

Reserved By Name Mark D Walters (mwalrers) Reserved For Unique ID * | 0299682

Reserved For Name

Mark O Walters (mwalters)

Reserved For Email

mark.walters@duke.edu

Reserved For Phone +1919 660 5486 Reservation Start Date * | 01/06/2025
Reservation Start Time  10:00 AM Reservation End Date * | 01/06/2025
Reservation End Time 12:00 PM

Activity

Location Assistance required 7 No

Repeat required 7 No Repeat Type

Repeat End Date Repeat Every O Sunday O Monday O Tuesday O Wednesday O Thursday O Friday

Reserved on 12/1872024 03:23:52 PM Parent Request ID

Experiment Information
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Stopping

7. When you have finished using the instrument, find the reservation in the calendar view as before and
doubile click it to open it. Click “Stop” to end your session. The window will refresh and a message at the
top should appear that says “Action Operation Successful”’. Click Close in the upper right to return to the

calendar view.
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Reservation Billing Info Usage Log Safety Assessmer:\
1. Initial/Cancelled/Rejected 2. Pending Appr: 3. Approved 4. Completed

Life Cycle
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Instrument
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Core

Private?

Project Name
Reserved By Name
Reserved For Name
Reserved For Phone
Reservation Start Time
Reservation End Time
Activity

Location

Repeat required ?
Repeat End Date

Reserved on

Experiment Information

SEM3: FEl Apreo Scanning Electron Microscope

RES-0000728663

SMIF: Shared Materials Instrumentation Facility
No

3916767_LORD-JOKERST

Mark D Walters (mwsalters)

Mark D Walters (mwsalters)

+1 919 660 5486

10:00 AM

12:00 PM

No

1271872024 03:23:52 PM

Status

Project ID *

Reserved By Unique 1D
Reserved For Unique ID *
Reserved For Email
Reservation Start Date *

Reservation End Date *

Assistance required 7
Repeat Type
Repeat Every

Parent Request 1D

Click Stop to end your time on

Approved .
the instrument

PR-40655

0290682

0200682
mark.walters@duke.edu
01/06/2025

01/08/2025

No

(] Sunday (] Monday (] Tuesday (] Wednesday (] Thursday (] Friday

Note — you can only “Stop” before the end of the scheduled reservation. The reservation automatically
stops when the Scheduled Reservation Stop Time has been reached if Stop has not been pressed before
this time. From this same screen you may “’Extend” your reservation if more time is needed and no one
has reserved the instrument after you.
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